
How to fill-up the AutoChecker

El What you need:

EI Documents for the year being assessed

EI Knowledge of agency/office practices concerning

EI Fillinq-up Annex A - APCPI Self-assessment Form (APCPI worksheet)

EI Fillinq-uo Annex B 1 - Consolidated Procurement Monitorino Reoort (CPMR) (CPMR worksheet)

EI Fillinq-uo Annex 8.2 - APCPI Questionnaire (Questionnaire worksheet)

EI Fillino-uo Annex C - APCPI Revised Scorino and Ratino Svstem (criteria worksheet)

EI Fillino-uD Annex D - Procurement Capacitv Develooment Action Plan
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AGENCY PROCUREMENT COMPUANCE AND PERFORMANCE INDICATORS (APCPI)

QUESTIONNAIRE

Name ofAgency;
Name of Respoodent:

ZAMBOANGA SIBUGAY POLYTECHNIC INSTITUTEffi Date:
Position

March 2024
Administrativ€

lnstuclion: futt a check ( / ) nark inside the box besid€- each cpditionhequirement met as prcvided betow and then fill in the cones9nding blanks
accordlng to what is asked- Please note that all questions must be answered completely.

1. Do you have an approved APP that includes all types of procurement, given the following conditions? (Sa)

2. Do you prepare an Annual Procuremenl Plan for Common-Use Supplies and Equipment (App-CSE) and
Procure your Common-Use Supplies and Equipment from the procurement SeMce? (Sb)

Agency prepares APP using the prescribed format

Approved APP is posted at the Procuring Entitys Website
pleaseprovidelink: https://sites.q oogle.com/a/tesda.qov.ph/region0 9/good-governance/transpa rency-seal

Submission olthe approved APP to the GPPB within the prescribed deadline
please provde submission date: Janoary 26,2023

Agency prepares APP-CSE using prescribed format

Submisslon ofthe APP-CSE within the p€riod prescribed by tie Deparknent of Budget and Management in

its Guidelines for the Preparalion ofAnnual Budget Execution Plans issued annually
please provide submission dale: September 29, 2022

Proof of actual procurement of Common-Use Supplies and Equipment from DBM-PS

3. ln the conduct of procurement aclivities using Repeat Order, which otthese conditons is/are met? (2e)

f] orginat mntract awarded through competlive bitding

I The gooas under the olginal contract must be quant'fiable, dMsible and consisting of at least
four (4) units per item

tr

tr
tr

The quantity ol each item in the original contract should not exceed 25%

The unit price is the same or lower than the original contract awarded through compelitive bidding which is
advantageous to the government afrer price verifcalion

Modality was used within 6 months from the contract effectivity date stated in the NTp arising from the
original contract, provided that there has been a partial delivery, inspection and acceptance ofthe goods
wihin the same period

4. ln the conducl of procurement aclivities using Limited Source Bilding (LSB), which o, these condfions is/are me? (20

! Upon ,""orrendation by the BAc, the HoPE bsues a Cerlification resoning to LSB as the proper modality

I Preparation and lssuance o, a List of Pre-Selected Supplie6/Consultants by the pE or an identified relevant
government authority

! Transmittatofthe pre-setected List by the HOPE to the cppB

Wihin 7cd trom the receipt ofthe acknowledgement letter ofthe list by the cppB, the pE posts the
procurement opportunity at the philcEpS website, agencywebsite, if available and at any conspicuous
place within the agency

5lngMngyourprospeclivebidderssufficientpenodtoprsparetheirbids,whichoftheseconditionsiyaremet?(3d)

Bidding documents are available atthe time of advertisemenuposting at the philcEps website or
Agency website;

tr
a
E

a
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6. Oo you prepare proper and effective procurement documentation and technical specificationsy'requirements, given the

the following conditions? (3e)

AGENCY PROCUREMENT COMPLIANCE AND PERFORMANCE INDICATORS (APCPI)

QUESTIONNAIRE

Supplemental bid bulletins are issued at least seven (7) calendar days before biil opening;

Minutes of pre-bid conference are readily available \,yithin five (5) days.

The end-user submits final, approved and complete Purchase Requests, Terms of Reference, and other
documents based on relevant characteristics, funclionality and/or performance requirements, as required

bythe procurement office prior to the commencement ofthe procurement aclivity

No reference to brand names, except for items/parts that are compatible with the existing fleet or equipment

Bilding Documents and Requests for Proposal/Quotalion are posted at the PhiIGEPS website,

Agency website, if applicable, and in conspicuous places

7. ln crsating your BAC and BAC Secrelarial which of these conditions ivare present?

For BAC: (4a)

Office Order creating the Bids and Awards committee
please provide Offce Order No.: Offce Order No. 008. s. 2023

There are at least five (5) members olthe BAC

please provide members and their respec'tive training dates:

Name/s Oate of RA 9184-related training
A. Analyn J. Ellorin October 9-13 2023
B. Juvelyn M. Jaukal October 16-20 2023
C. Orlando B. Tomas Octobe|l6-20 2023

D. Josephine Z. Bacudan

E. Pepito B. Pagayon

F.

G

Members of BAC meet qualifications

Majority ofthe members of BAC are trained on R.A. 9184

For BAC S€cretariat: (4b)

Office Order creating of Bids and Awards Commiltee Secretariat or designing Procurement Unitto
ac,t as BAC Secretariat

please provide Office Order No.: Office Order No. 1Og series of 2022

The Head ofthe BAC Secretariat meeE the minimum qualificalions

please provide name of BAC Sec Headi Ladv Krisette B. Andicov

Maiority ofthe members of BAC Secretariat are trained on R.A. 9'184
please provide taining date: Octob€r 16-20, 2023

8. Havs you conducted any procurement activities on any ofthe following? (5c)

lf YES, please mark at least one (1) th€n, answerlh€ question below.

Computer Monitors, DesKop

Computers and Laptops

Air Conditioners

Vehicles

Painb and Vambhes

Food and Catering SeMces

Training Facililios / Hotels /Vonues

Toalets and Urinals

tr
trtr

Fridges and Freezers

Textiles / Uniforms and Work Clothas

a
E

E
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9. ln determining whether you provide up-todate procurement intormalion easily accessible at no cost, which of
these condfions ivare me? (7a)

AGENCY PROCUREMENT COMPLIANCE AND PERFORMANCE INDICATORS (APCPD

QUESTIONNAIRE

Copiers

Do you use green technical specifications for the procurement activityles ofthe non-CSE item/s?

Yes E*o

Agency has a working website
please provide link: kittesda.com

Procurement inlormation is uFtodate

lnformation is easily accessible at no cost

Personnel roles, duties and responsibiliues involving procurement are included in their individual performance

commitment/s

10. ln complying wi$ the preparation, posting and submission ofyour agencl's Procurement Monitoring Report,
which of these condilions is,/are met? Ob)

Agency prepares the PMRs

PMRS are promptly submitted to the GPPB
please provide submission dates: 1st Sem - July 11,2023 2nd Sem - January 10,2024

PMRS are posted in the agency website

please provide link: kittesda.com

There is an established procedure for needs analysis and/or market research

There is a syslem to monitor timely delivery of goods, works, and consulting services

Agency complies with the thresholds prescrib€d for amendmentto order, variation orders, and contracl extensions,

if any, in competlively bid contracts

12. ln evaluating the porformance ofyour procurement personnel, which ofthese conditions is/are pres€nt? ('r 0a)

1'1. ln planning oi procurement activities to achieve desired contrac{ outcomes and objeclives within the largeyallotted timeframe,

which oflh€se condilions ivare met? (8c)

'13. Which of the following procurement ps6onnel have participated in any procurement taining and/or protessionalizalion program
within the past tiree (3) years? (10b)

[l RuR" 
"r" 

or"nared using the prescribed format

tr

a
z
a

Z

! Procuring entty communicates standards of evaluation to procuremenl personnel

[l erocuring entity and procurement personnel acts on the results and takes corresponding action

Date of most recent training: Octob€r 9-i 3,1&20, 2023

I Head of Procuring Ent'ty (HOPE)

[l aids anO nwards committ€€ (BAc)

E BAC SecreEnav Procuremenu Suppty Unit

[l AIC tecnnicat working croup

! End-user Unius

I OOer stan



AGENCY PROCUREMENT COMPLIANCE AND PERFORMANCE INDICATORS (APCPD

QUESTIONNAIRE

'14. Which of the following is,/are practised in order to ensure the private sector access to the procurement opportunilies of the
procuring enlity? (10c)

E Forum, dialogues, meetings and the like (apart from pre-bid conferences) are conducted lor all prosp€ctivo
biddeE at least once a year

The PE promptly responds to all interested prospeclive bidders' inquiries and concems, with available facililies and
vadous communication channels



AGENCY PROCUREMENT CoMPLIANCE AND PERFORMANCE INDICATORS (APCPD

QUESTIONNAIRE
'15. ln determining whether the BAc secretariat has a system foI keeping snd maintaining procurement records,
which olthese conditjons is,/are present? (11a)

'16. ln dgt€rmining whetherthe lmplementing Units has a system for keeping and maintaining procurement records,
which of these conditions ivare presenf.2 (11b)

There is a list ol procurement related documents that are maintained for a period of at least five
y6ars

The documents are kept in a duly designaied and secure location \Mth hard copies kept in appropriate
filing cabineb and electronic copies in dedicaled computers

Thg documents ar€ properly filed, segregated, easy to retrieve and accessible to authorized users and
audit personnel

There is a list of contract management related documenb that are maintained for a period of at least
fve years

Ths documents are kept in a duly designated and socure location with hard coFies kept in appropriate
filing catinets and elec.tronic copies in dedicated computers

Th€ documerb are proporly filed, sogregated, easy to retieve and accossible to authorized us6rs and
audit personnel

Agency has w.itten procedures for qu6lity control, acceptance and inspectioo ofgoods, seryices and works

Have you procured lnfraskucture projects through any mode of procurement for the pastyea?

! ves

'17. ln determining ifthe agency has defined procedures or standards for quality control, acceptance and inspection
of goods, works and services, which of these conditions ivare presen? (,12a)

No

lf YES, please answer the following

SupeMsion o, cMl works is carried out by qualified construction supervisors
Name of CMI Works Supervisor:

Agency implem€nts CPES for its works projects and uses results to check conlractors, qualifications
(applicable for works only)

Name ofCPES Evaluator:

tr

18. How long will it take for your agenc,y to release the final paymenl to yo
documents are complete? (12b) 10

ur supplier/seMce proviler or contractor/consultanl,once
days

19.Whon inviting Observers for the following procurement aclivities, which ofthese conditions ivare met? (,13a)
A. Eligibility Checking (For Consutting Services Onty)
B. Shor{isting (For Consulting Services Only)
C. Pre-bid conlerence
O. Preliminary examination of bids
E. Bid evaluation
F. Post{ualification

Obssrvers are invited to attend stages of procurement as prescribed in the IRR

Oboervers are allowed access to and be provided documenls, free ofcharge, as stated in tie IRR

Observer reports, ifany, are prompfly acted upon bythe procuring entity

E

A

a

tr

a

a
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AGENCY PROCUREMENT COMPLIANCE AND PERFORMANCE INDICATORS (APCPI)

QUESTIONNAIRE

20. ln creating and operating your lnternal Audit Unit (lAU) that performs specialized procurement audits,
which set of conditions were present? (14a)

Creation of lnternal Audit Unit (lAU) in the agency

Agency Order/DBM Approval of IAU position/s: Agency No

Conduct of audit of procurement processes and t ansactions by the IAU within the last three years

lnternal audit recommendations on procurement-related matters are implemented within 6 months ofthe submission

ol th€ internal auditor's report

21. Are COA recommendalions responded to or implemented within six months of the submission ofthe auditors'
repor? ('l4b)

22. ln determining whether the Procuring Entit has an efficient procurement complainb system and has the capacity
to comply with procedural requirements, which of conditions isi/are present? (15a)

Yes (percentage of COA recommendations responded to or implementod within six months)

No procurement related recommendations received

The HOPE resolved Protests within seven (7) calendar days per Section 55 of the IRR

The BAC resolved Requesb for Reconsideralion wihin seven O) calendar days per Seclion 55 ofthe IRR

Procuring entity acts upon and adopts specific measures to address procurement-related complaints,
referrals, subpoenas by the Omb, COA, GPPB or any quasi-judicial/quasi-adminislrative body

Agency has a specific office responsible for the implementalion ofgood govemance programs

Agency implements a specific good governance program including anti-conuption and integdV development

Agency implements specific policies and procedures in place for detectjon and preven0on ofcorrupton

23. ln determining \ hether agency has a specific anti-corruptlon program/s related to procuremenl, which ofthese
conditions ig/are present? (16a)

E

E
E

tr
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ANNET C

APCPI R.vlr.d Scorlnt.nd R.tlns Syst.m

Assessment Condltlont Poor/Nol Compll.nt (O) Acr.pr.bl.l1l s.rlstuoryl2) V.ry S.tlsf.ctory/Com pli.nl (3)

o I 2 3

PIL,jR I. LEG$UNW AND REGUUTO*Y FRAMEWORK
lndlc!1o.1. Comp.tltlve Slddlnt.s O.f.ult M€thod of Procurcm.nr

1
Percent.ge of competltive biddlng.nd limited source bldding contracts in
terms ot 6mount of tota I p.ocurem ent

Aelow 70.(x)% B.rw.6n 7O.(xlAO.ggX 8.twr.n 81.(xF90.99* A.tweah 91.m-1OO%

2
Percentag€ ofcompctltlv. blddlng and llmited sourca bldding contrects in
tlrms of volurhe of total procurement

8.low 20.OO% Batw.en 2O.0G 39.9'!l% Bltwr.n 40.00-50.0(,x Abow 50.00*

lndlcltor 2. Llmlt.d Us. ofAlt.rn.tlv€ M.lhods of Procur.m.nt
3 Percentage of shoppinS contracts in terms ofamount oftotal procurement Above 7.m% Between 6.OG7.0O % gelow 4.m%

4 Percentage of negotialed contracts in terms ofamount oftotal procurement Above 15.0OPi6 Betlreen 11.00 -15.0096 Eetween 5.0G10.99% Selow 6.m%

5 PercentBge ofdired contractinS in terms ol amount of total procurement Above 4.m% Belween 3.0G4.0096 Betwen 1OG2.99%

Percentage ot repeat order contracts in terms of amount oftotal
Above4.00/" Between 3.OG4.0e,6 Between 1.0G2.99% Below 1.0OP/6

7 Complaame wlth Rlpeat Order prcedu.6 Not Compllant Compliant

8 Compllance with Umited Source Blddlna procedures Not Compliant Compliant

lndlotor 3. Comp.lltlwn.rr ollh. Blddlni Proc.ss
9 AveraSe number ofentltie5 who acqulred biddinf, documents Below 3.0O 3.0G3.99 4.0G5.99 6.00 and above

10 AveraEe number ofbidders who submitted bids 2_0o-2-99 3.@4.99 5.m and above

11 AveraSe number o, bidders who passed eli8ibility stage Below 1.OO 1.@- 1-99 2.tu2.99 3.m and above
12 Sufficiency of period to prepare bids Not Compli.nt Partially Compliant Substantially Compllant Fully Compliant

13
Use ot prop€r and effedive proclrement doqrmentation and technlcal
spccif i.atlons/requirements

Not Compliant Partially Compliant substahtially compliant Fully Compliant

PIUAN IL AGENCY NS11TLMONAL FRAMEWORK AND MANAGEMENr CAPACITY

lndlcrtor {. Pa€5anca of Proaur.mant Ortrnhrtlons
14 Creatlon of Eids and Awards CommitteeG) Not Compllant Partially Compliant Substantially Compliant Fully Compliant
15 Presence of a BACSeqetariat or Procurehent Unit Not Compllant Partially Compliant Substantially compliant Fully Compliant

lndlcltor S. Procuromonr Pl!nnlng.nd lmpl€mentltlon
16 An approved APP that includes alltypes of procurement Not Compllant Compliant

77

Prcparatlon of Annual Procurement Plan for Common-us€ Supplies and
Equlpment (APP"CSE) and Procurement ofCommon-Use Supplaes ehd
Equlpmcnt from th€ Procurement Servlce

Partially Compllant Substantially Compliant Fully Compliant

18 [xlstlng Green Speclflcaliohs for cPPB-ldentified non-CSE items areadopted Not Compliant Complient

lndlcrltor 6, us. ofGov€rnm.nt Elsctronlc Piocu.em.nt Syst.m
19 Percentate of bid opportunlties posted by the PhiIGEPs-re8istered Asency Eelow 70.99% Eetween 71.0G80.99% Between 81.0G90.99% Above 91-OO%

20
Percentage of conkact award lnformatlon posted bythe Phl|GEPs-registered

Agan€y
Below 2O.0O% Between 20.0G 50-99% Betw€en 51.m80.004/6 Above 80.m96

27
ParcentaSe of aontract awards proarred through alternative methods posted

llthe PhiIGEPS-reglster€d Agenc,
Below 2o.m% Betwe€n 2O.m - 50.99% Between 51.0G80.m96 Above 80.m%

lndlc.tor 7. Sy*.m for Dlrs.mln.tlna r7ld Monltorinl Procur.m.nt lntormdlon

Betwe€n 4.0G5.99 %

Selow 1.m%

6

Below 2.00

Not Compllant



Asseriment Condltlons Poor/Nol Compllrnt (0) A.c.pt.bl.l1) v.ry s.tlskory/compll.nt l3)

0 I 2 3

22
Pres€nce of website that provldcr upto-date p.ocurement information easily
acae$ible at no cost

Not Compliant Partially Compliant Substantially Compllant Fully Compliant

23
Preparation of Procur€rhent Monltorlng Reports uslnS the GPPB-prescribed
format, submis{qn to th€ GPPB, and postlng tn agency website

Not Compliant Partially Compliant Fully Compliant

PIIJAR III. PROCUREMENT OPERANONS AND MARKET PRACTICES

lndl.rtor 8 ot Pro&rcm.nt Proc.is.s

24
PercentaSe oftotalamount of contracts signed withln the assessment year
aSainst totalamouht In the approved APPS

Below 4O.m% or above 1m.0o96 Between 40.0G 60.99",{ Between 61 .m% -80.00'76 Above 80.0096

25
Percentage oftotalnumber of contracts siSned aSainst total number of

Plocu.ement projects done through competltive bidding
Below 90 0096 Between 90.0G 92.99"/. Between 93.0G95.0O% Above 95.0O9d

26
Planned proclrrement actlvlties achieved desked contrad outcomes and
obiectives within the target/a llotted timefra me

Partially Compliant substantially compliant Fully Compliant

lndlc.tor 9. Compll.nc. rvlth Procur€mcnt nm.Lam.s

27
Pcrcentate of contracts awarded withln prescribed period of action to
procureSoods Eelow 90.m% Eetween 9O.m to 95.99Y" Between 96.m to 99.99% lfir/.

2a
Percentata of contracts awarded within prescribed period of ectionto
Procure lnf rastructure projacts

Selow 90.m% Eetw€en 9O.m to 95.99% Between 96.00 to 99.99% 1m%

29
Percentate ofcontracts awarded within prescribed period of actlonto
procure consultlnS servlaes

Below 90.m% Setween 9O.m to 95.99% B€twe€n 96.m to 99.99% 1fi%

lndlotor 10, Clplclty Bulldlnl for Gowrnm€nt Personn€l and P v.t. Scctor P.rtlclplntt

30
There is a system within the procurlng entlty to evaluatethe performance of
procurement personnelon a regular basls

Not Compliant Partially Compliant Substantially Compliant Fully Compliant

31
Percentage of participation ofprocurement staff ln procurem€nt tralnlng
.nd/or profesionalizatlon program Less than 60.0096 Trained Eetween 6O.0G75.99% Trained Between 7t9O% of stBft trained Betw6en 91.0G1m96 Treined

32
Th€ procuring €ntlty has open dlalo8ue with prlvate sector and ensures ac.ess
to the procurement opportunltles ofthe procurinS entity

Not Compliant Compliant

lndlcltor 11, MlnB.m6nt ofProcur.m.nt lnd Contrrct M.nraDm.nt Rlcord3

33
The BAC Secretariat has a system for keepin8 and maintainlng proqrrement
records

Not Compliant Partially Compli.nt Substanti.lly compliant Fully Complaant

34
lmplementinS Units has and is implementing a system for keepang end
malntaining complete and easlly retrlevable contract manaSement records

Not Compliant ParHally Compliant Substantaally colhpllent tully compliant

lhdlc.tor 12. Conlr.d M.n.l.m.nt Proc.duras
ASancy has dcflned procedures or standards an such areas as quallty control,
accaptanc6 and lnspectlon, supervlsion orworks end evaluatlon of
contractors'

Not Compliant Partially Compliant fully Compllant

36 Tlmaly Payment of Procurement Contracts After 45 days Between 3&45 days Between 31-37 days On or before 30 days

PIIIAR IV. INTEGRrry AND TRANSPARENCY OF AGENCY PROCUREMENT SYSTEM

lhdlcltor 13. Obs..v.r P.nldpetlon ln Public Biddlng

37 Obscrvers are invitedto attehd stages of proorement as prescrib€d ln the IRR Not Compliant Partially Compliant substantially Compliant Fully Compliant

S.rk .ctory 12)

Substantially Compliant

Not Compliant

35 Substantially Compliant



Assesshent Conditlons PoorlNot Compll.nt lol Acc.pt.blo (11 S.rbtuory (2) V.ry S.tlrhctory/Compll.nl (31

o I 2 3
lndlclior 14. lnt rnrl.nd Ext.hrl Audtt of pro.uirm.nt ActivlU.s

Creat,on and op€ration of lnternal Audit Unit (lAU)that performs sp€daltzcd
ent audits Not Compliant Partially Compliant Substantially Compliant Fully Compliant

39 Audit Reports on procurement relatd transactions Below 6096 compliance Between 61-70.99% complianc€ Eetwe€n 71-89.99% compliance Above 9G1096 compliance

lndlc.tor 15. to H.ndl. Piocur.m€nt R€l.t.d

40
The Procurln8 Entlty has an efficienl procurem€nt complaints system and h€s
the capacity to comply with procedural requhement3

Not Compllant Partially Compliant Substantielly Complaant Fully Compliant

lndlcltor 16. Antl-Corru R.lrt.d to Procur.ment
4l Agency has a specllic anti-corruption program/s relat€d to proorrement Not Compliant Partially Compliant Subst6ntially Compliant Fully Compliant



ANNEX A
GOVERNMENT PROCUREMENT POUCY BOARD

Agency Procurcment Compllanc..nd Pertormancc lndlcator (Apcpl) Self-Assessment Form

N.m. of At n.y: ZAMEOANGA StBt GAy pot YTECHN|C tNSTlTt IE
D.t otS.fAss.tsn. : MARCH 22. m2a

Nin. of Ev.lu.lo.: LYNORE G. EAYOTAS

Porhlon: Adnlnlnr.tlv. Otflclr I

Ass€rsm.nl Condltlons APCPI R.tint' commGnE/Flndlnt! to th.
lrdk lol' lnd Sublndi.rto6

Supponln3 lnformrtlon/Oocum.nt tion
ro b. lnclud.d ln thr Evrlu.tion

P.rc.nt 8a of competitlve bldding.nd llmtted source
blddlnl contracts in terms ofamount of total procurem€nt o.(fr4 0.m

PILLAR I. LE6ISA|IVE AND REGULA|ORY FRAMEWORK
lndicrtor 1. .; D.Luh M.thod oI Procur.m.nr

1.b
Pcrc.nteie ofcompetitlv€ biddlng and limited source
bidding contracts in terms ofvolume of totel procurement o_wA 0.m

lndlclror 2. tlnh.d Ul. of Alttrn.tlv. M.thodr ot Procur.manr

2.a
Parcantaga ofshopping contracts ln tcms ofamount of
total procurement 0.00% 3.00

2.b
Pcracntage of nagotlated conracts in terms ofamounl of
totel procuremant 1m mt 0.00

Percantage of dlrcct contractlng in tarms of amount of total
procuramant 0.0G/6 3.00

2.d
PcrcantaSe of rcp.at ordar contracts in terms of amount of
total prccurement o.w/. 3.OO

Compliance with Repeat Order procedures Procurement documents r€latlve to
condlct of Repeat Ordar

2.1 Compllance wlth Lim{t€d Source Biddlng procedures Proc!r€ment documents relative to
conduct of Limited source Biddana

lndlcrtor 3. ComFthly.n ss of tfi. BtddtB Pioc.ss

3.a
Average numb€r of entities who acqulred biddin8
documents Agency records andlor Phl16EPS r.cords

3.b AveraS! numberof bldders vrho submitted btds Abstrad of Elds or other agancv raaords
3.c Averag€ numberof biddors who passed eligibility staSe Abstract of Bids or other aE.ncv records
3.d lqryci€ncy of period to prepare bids Agency records and/or PhiIGEPS r.cords

3,e
use of proper and effective procurement documentation
and technical specif ications/requirements Compliant

3.00
Con Benefit Analysis, Work Plans,

Technical Specif ications includ.d in
biddinB documents

PILLAR II. AGENCY INS|ITUTP AL FRAMEWORK AND MANAdEMENT CAPACI|Y
lndLltor 4. Pral.nca of Procur.m.nt

4.a Creatlon of BIds and Awards Committee(s)
substantially
Compli.nt

2.CrO

V.rify copy of Order creatlng BAC;

Organizational Chart; and ertlllcatlon of
Training

4.b Pres€nce of a BAC SecretBriat or Procurement Unit
Fully

Compllant
3.m

Verify copy ot Order creatlng BAC

Secretariaq Oraanlz.tlonal Charu and
Certifi cation of Trainini

liant m ifa

lndl..loi 5, Procur.m.nt
APP that includes all

5.b

Praparatlon of Annual ProcurementPlan forCommon-Use
Suppli.s and Equipmcnt (APP-csE)and procu.ement of
Common-Use Suppll.s and Equipmentfrom the
Proaurament Service

Fully

Compllant
3.00 APP, APP-CSE, PMR

5.c
Exlstlnt Gr€en specifications for GppB-identified non-CSE
items are adopted Compliant 3.m

lTBs and/or RFQ5 clearly
lndicate the use ofgreen technical
sp€cifications for the procuaeh.nt activity

1m.m% Agency records andlor PhIIGEPS records3.m

6.lndicltor Ut. tledronlc nt
P.rc.nt.8. of bid opportuntttes posted bythe phjlcEpg

6.a

6.b
ASency records and/or PhiIGEPS records

6.c
Parc€nta3a ot contract awards procured throuth altemative
m.thoda post.d by the PhilcEPgregistered Aaency

100.m% 3.m Agenry records and/or PhilGEpS records

-

-:rirr

-

1.

P€raentaSe ofcontract award informataon posted by the
PhilGEPSr.gist.rcd Aaency



ANNEX A
GOVERNMENT PROCUREMENT POUCY BOARD

Agency Procurement Compliance and Performance lndicator (APcPt) Self-Assessme Form

N!m. of Ag.ncyr ZAMBOANGA SISUGAY POLYTECHNrc TNSIITUTE

Dlt of S.lf Ass€ssm6rt I MARCA 22,2024
N.me of Evllu.tor: LYNORE G. BAYOTAS

Poiltlon: Admlnlnrltlv. Offlc.r I

Ai*sm.nt Condhidns
comm.nt/rlndlnss to thc

lndic.ro.s.nd Sublndicttor'
supportlng

(Not to b. lnclud.d in th. Evllu.lion
lndlcllor 7. Syrt.m tor Disr. .nd Monltorlng Procuremont lntormation

1-a
Pr€sance of website that provides up-to-date procur€ment
inforhetion easily accessible at no €ost Compliant

3.00
ldentlfy speclf ic procurement-related
portaon an the eSency website and specific

website link

7.b

PrepaEtlon of Procurement Monitorin8 Reports using the
GPP&prescrlbed format, aubmission to the GPP8, and
postlng ln aSency website

Eully

cofiplient
Copyof PMR and received copy that itwas
submitted to GPPB

PILLAR III. PROCUBEMENT OPEMTIONS AND MARKET PBACIICES

lndkllor 8, E ficl.ncy ot ko.u.ement Proc.sr€s

8.a
PercentaSe of totalemount ofcontrads siSned withln the
ass€ssment yearaSainst totalamount In the approved APPS

52.52% 1.@
APP (includins supplernental
amendments, if any) and PMR.

8.b

Percentag€ oftotal numbea of contracts si8ned eSainst total
numberof procurement projeds done throuBh competitive
biddhs

APP(including Supplemental amendments,
af any)and PMRS

8.c

Plannad procurement actlviti€s achleved desked contrad
outcomes and objedives within the target/allotted

Fully

compliant

Agency Procedures/Systems for the
condud of needs analysis or mark€t
reseer.h, monitoring oftlrnely d.livery of
goods, works, or services

Contracts with amendments and

variations to ordar amountto 1096 or less

lndl..tor 9. Complilnc. with Procur.m.nt Timofrlm.s

9.a
Percentage of contracts awarded within prescribed period of
action to procur€ goods PMRs

9.b
Perc€ntage of contrads awarded within prescribed period of
adion to procure infrastructure projects PMRs

9.c
PercentaSe of contracts awarded within pr€scribed period of

ProcUre consulting services

lndlcitor 10. Clplclty Buildl[ tor Glrtornm.nr Pe]sonnel !nd Privlte Sector prrudp.nts

10.a
There is e system within the procuring ehtity to evaluate the
p€rformance of procurement pe6onnelon a regular basis

Fully

Compllant
3.m

Samples of forms used to evaluatlng
procurement performance on top of or
incorporated within the r€EUlar

assessment for Procurement Penonnel

10.b
Percent.Se of participatjon of procurement staff in
procurement training 3nd/or prof essionalizetion program

o.qv/o 0.m
Ask forcopies of Office Orders, tralning
modules, list of participantt schedules of
Bctual tr.inana conducted

The procuring entlty has open dialogue with private sector
end ensures access to the procur€ment opportuniti€s of the
procurlnS entlty

Compliant 3.00
Ask for coples oI documentation of
adivities for bidders

lndlcltor 11. mam of ho.urement lnd Conlhct

11.a
The BAC Secretariat has a system for keeping and
maintaininS procurement records Compliant

3.00

Verify edual procu rement records and
time ittookto retrleve records (should be
no more than two hours)

Referto Section 4.1of User's Manualfor
list of procu rem6nt-.e lated docu ments Ior

11.b

linplementlng Unlts has end is implementing a system for
keepini and malntaining complete and eesily retrjevBbte
conlract management records Compliant

3.00
Verify aclual contract management
records and time ittookto ret.leve
records should be no more than two hours

lndk tor 12, Contr.ct

Agency hes defined procedures orstandards in such areas as
quallty control, acceplan€e and inspection, supervision of
works and evaluation of contractors, performance

Fully

Complient
3.00

Verify copieg ofwrltten proaedures for
quality control, acaeptance and
insp€ction; CPES evaluatlon formsz

APCPI R.tint'

3.00

2.49

3.00



ANNEX A
GOVERNMEI!T PROCUREMENT POLICY BOARD

Aten.y Procu16ment Complianc€ and Performan.e lndicator (ApCpl) S€lf-Assessment Form

N.me of Evllultor: IYNDR€ G. IAYOTAS
Posluor: Admlhlstrltlv. Offlo. I

Ass.ssm.nt Condltlons APCPI Rrtinr' comm€ntr/f lhdlngs to th.
hdl€.to.s.nd Sublndicltor5

Supportlng lntorn.tion/Docum.nirtlon
(Not to b. ln.lud.d ln th. Ev.lu.tion

72.b Timely Payment of ProalJr€ment Contracts
on or berore

30 days
3.00

Ask Finance orAccountlng Head ofASency
for average perlod forthe release of
peyments f or procurement contracls

I

N!m. o, Af.nca: ZAMBOANGA SIBUGAY P(}|-YTECHN|C TNSTITUTE

D.t of S.lf Ass€$mefi; MAacH 22,2OZ4

2.44



ANNEX A
GOVERNMENT PROCUREMENT POUCY BOARD

AScncy Procur€ment Compli.nc. and Pcrformance lndicator (APCP|) Self-Assessment Form

N.m. ot Aa.ncy: ZAMBoANGA SlEt GAY pot YTECHN|C |NSTTUTI
Dlt of S.lf Arr.$m.m: MAncH 22.2024

iLm. of ty.lullor| IYNDRE G. BAYOTAS

Porhlon: Admlnlitr.tlv. Olflc.r I

Ass€srm.rn Conditions APCPI R.tlnr' Commlnts/tlndlnt, to thG

lndk tor. .nd Sublndlc.to.s
Sqpponina lnlonn.llon/Docum.nlltlon

(t{ot to b. lnclud.d in th. Ev.lu.tlon
PILIAR N. INTEGRIrY AND rRANSPARENCy OF AGENCY PROCUREMENT SYSTEM

hdicltor 13. Olrrv.r Prnkb.llon in publl. Blddlnl

13.a
Observars arc lnvlted to attend stages ofprocurement as
pr.tcrib.d ln the IRR

V.rify copics of lnvitation Letters to CSOS

and proflssional associations end COA

(Lin and av€rag. numberof CSOS and PAs

invited shall be noted.)

lndlc.lor ltl. lfi.rnll.nd txt.rn.l Audit of Procurcment Activti€t

14_a
Crcrtion and operation of lnternalAudat Unlt (lAU)that
p.rf orms speciallzed procurement audits

Fully

Compli.nt

Verify copy of Orderor show actual
orSanizational chart showinS lAU, auidt
reports, action plans and IAU

recommendations

14.b Audit Raports on procurement related transirctions
Above 9G

1@i Verlfy COA AnnualAudlt Report on Actlon
on Prior Yea/s Audlt Recomm.ndatlonr

lndlc.tor 15. C.p.clty to H!ndl. Pro.u.lmem R.lltcd Complllnls

15.e

The Procurlng Entlty has an efficient procurement
complalntt 5ystem and has the capaclty to complywith
Procadural rcquiram€nts

FullY

Compllant
3.OO

veriry copies of 8AC resolutlons on

Motion for Reconsideratlons, Protasts and

Complaints; Off ice Ord!rs.dopting
mesures to address pro.urement-r.lated

lnllc.!91lli.fintl-Corruptk n Protr.ms R.hr€d to Pro.ur.m.nl

16.a
A8.ncy has a spccillc rnticorruption program/s related to
procurament

Fully

compllant
3.m Veriry documentatlon of antl-coruptlon

proScrm

GRAND TOTAL (Av.r.3. I + Av.rug. ll + Av.r.a. lll + Av.r!r. IVl41

Sunh.ry of APCPI Scor€s by Pllhr

APCP|Plll.rs ld..l R.tint

L!81!latlve and Re8ulatory Framework 3.m r.71

A8rncy lnsltutional Framework and Menagement Capacity 2.89

Proc!rament Operatloni and Martet Practices 3.@ 2-44

lnteSrlty and Trantparency ofAgency Procu rement systems 3.00

Totll(Plll.r l+Pillrr ll+Plll.r lll+ PllhrM/4 2.51

Agency Rating

It

3.m

3.OO

3-m

2.51

lA..ncy 
Rltlia

'*l

'oo1
3.oo I



Anncx D

PROCUREMENT CAPACITY DEVELOPMENT ACTION PLAN TEMPLATE

Name ofAgency: ZAMBCTANGA StBUGAy pOLyTECHNtC tNSTtTUTE Perlod: CY 2023

Sub-lndicators Key Ar€a for Developmenl Proposed Actions to Addrcss Key Areas Responsible Entity Timetable Resources Needed

P€rc€ntage of competlive biddangand lhned source btddtnS
conlractr h terft of .mount of totel procu.ement

Further evaluatioh or plantrint of the Annual Procurement P'an to flnd ways
ot modmldnA the usc oI the publi. biddlngto male rhe procurement

End-Us€r/8AC, 8AC s€cretarlat/
l.nu.ryto Decemb€r 2024

1.b
P€r.enta8e of compe tive blddinS and llmted sour.e biddlng
conkads in lerms of volume of lotal prorur€d€nt

Furtherevaluation or plannlng of the Annual Procurement Plan tolind ways
of maximixingthe use of the public biddingto makethe pro.urement

Eod-User/BAC, BAC S€crelarlat/
lanu.ry to Oecember 2024

2.a
Percent.ae of shopplna co.fracts ln ternE of amounr of totat

Rdiew proc€durE on preuremnt of NeAoli.ted projects and coodoct
strateaic plannlnt.nd ensurethar thenmellness ln theAPP are relrdously

End'User/BA€, 8AC Secretariai/
January lo December 2024

2.b
Percentaae of nelotlated comracrs an tenr6 of amount ofudtat

Minimi.e procorement under Ahernative Mode of Procurement
End User/BAC, SAC Secretariat/

lanu.ryto Oe.ember 2024

2.c
PercsntaS€ of dkect contractlng in terms of amount of rotal

2.d
Percentage of repeat ord€r contrads in terms of amount oftoral

2.€ Compllance with Repeat Order proc€dur€5

2.f Compliance wlth Llmited Source SiddinS procedu1es

3.a Average numb€r of emities who acqulred btddingdocuments
Using.ll forms of communlcatlon/lnformatlon Technology forthe
dls!€man.tion oIthe project procurement forsufrlcle peril€lparion of

End-U.erlBAC, BAC S€crela atl
lanuary to December 2024 Trainh8 and meetlnss

3.b Aver:ae .umber of biddeE whosubmttted bids
UsinS all forms of communlcatlon/lnf ormation T€.hnology for the
dissemanalion of the proje.r pro.urement for suffkient Fnlcip.taon of

End Use/BAC, BAC Secretariat/
,anuary to December 2024 TraininS and meetings

3.c Average number of biddeE who passed eli8ibilaty stase
O ent the bHders thorou8hly duriog prebld conf.rence p.naininS to the
eliSibility requkehents 6 wellas the technacal requirem€nts

EndUser/&AC, B C s€crelarial/
,anuary to December 2024

lnformative Po./erPoif,t pr6entaiion

l.d Sufficiency ot pedod to pr€p.rebads

3.e
Use oa proper and eftecttve procuremem documcntatlon .nd
t€chnLal sp€(if katlorE/requtrem€nts

cre.tlon of Bids and Awar(h Commine€(s)



5.a An approved APP rhat include. all lyp6 ol procurement

5-b
Preparatlon of Annual Procuremem Plan for Common-U5e
Suppll€6 and tqulpment (APP-CSE) .nd Pro.urern€nt d Common-
Use 5uppil6...ld Equipm€nl frm th€ Procurem€ot S€dice

5.c
ExbtioS Gr€en Spe.flcatlons for GPPBadent ified non-csE tt€ms

Percentate of bid opportuniti6 posted by the PhilcEps.egistered

6.b
Pe.centate of contract award lnformatlon po6r€d by the PhilcEPS

6..
Percentage of contract awards procured th.ouSh altemartve
methods polt€d by the PhilctPlreghter€d Ag€ocy

Pr€.efte of w€kite th, provade5 up-to-drte procu.ement
inlormalion easily a.cEslble ar no cost

7.b

Preparation of P.Gur€ment Monitortng Reports rEtng the GPP&
pr6cnb€d fo(mat. submission to the GPPB, and postirS in aSenq/

8b
P€rc€ntage of total nunb€r of comra.ts slgn€d a8,.rnsr torat
number of pro.ur€ment projocts don€ th.ouah comp.thlv.
bldding

8.c
Plann€d procuremem :dlviries achl€{ed d.sked contract
oul.omes and object iv€6 wlt hin t he tarAet/alloned t imeframe

Mandalory partlcipallon of End-userand TWG in the prep.ration ofthe
t€thnlcal sp.ctficatlon and Approved BudgEr forthe Contract (ABC)forthe End- User/BAC, BAC S€crd.nat/

,anua.y to December 2024

9.a
PerceitaSe of conrra6t' awarded eithi. prescribed penod ol
aclion to procu.e goods

9.b
Percentaae of contracts awa.ded within pr6.rib€d period of
action to procure infrastrucrure projecrs

Percentage of cont ractr :.dedwtthth pres.ribed period of
action to procure co.ruhing servlc6

10.a
There irasystemwithtn the p.ocu ng enrityto evaluatethe
performance of pro€uremed personnel on a regular b.5b

10.b
Pe.certage of panlcipation of procuremerr staff in pro(urement
traininS and/or professionalizat ion proSram

All rtaff shall artend t he required pro.urem€m traininSas a mandarory
requlrement on R.A.9184 r'er Slaff Ddelopment Phn submitted

En4User/8AC, sAC se.re(a arl
,anuary to Dec€mber 2024 travel and training f und

Th€ procunnS entity has op€n dlalogu€ wnh private sector and
ensur6 ec.6s loth€ prcurement opponun 6 of rhe pro.unng

4_b P.4oce of a &AC Se.ret3riat or Procuremeflt t nil

I

10.c



11.a
The BAC Se.retariat has a sysrem for kepingand mainiainlnS

11.b
lmplementing Units h5 and ls lmplementing a system for keeping
and maintaioing complete and eaiv retdevable .ontract

12.a

Agency has defined pro<edure! o.standards in ruch areas as

quality control, ac.eptance and inspection, supervisio. of work
and evaluation of contractors' performance

Usinga procuremenl Monitoring System to ensure timely and updated

lmpl€mentalion of contra.t for allp.ocurement activnies

End-User/BAC, BAC sec.eta atl
lanuary to December2024

lTfquiprment and 6ood lnternet

12_b Timev Payment of Pro.urement Contracts

13.a
Ob6ervers.re invitedto attend stages of procurement s

14.a
Crearion and operation o{lnt€.nalAudit Unit (lAU)that performs
sp€cialized prccuremenl audits

14.b Audit Reports on pro€urement .elated trarE.ctiorE

15.a

The Prc(uring Entfty has an effichnt prGurement complaints
system and h6 th€ capacity to .omply wlth pro.edu.al

AAency has a specnc antl-roEuption program/s relared to


